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ACCIDENT REPORTING AND INVESTIGATION 

PROCEDURE

Accident : “any unplanned event that results in personnel injury or damage to property, 
plant or equipment.” Near-miss:- "an unplanned event which does not cause injury or 
damage, but could have done so." Examples include: items falling near to personnel, 

incidents involving vehicles and electrical short-circuits. Numbers and types of accidents 

and work related illnesses are one means of monitoring the success of health and safety 
procedures. They are also an indicator of areas where more effort may be required to 

reduce the number of injuries. It is therefore vital that all injuries, however small, are 
reported and inquiries made to identify means of avoiding a repetition.

Target Audiences:

 Safety officers

 OSH Professionals

 Plant Manager, Heads of Organizations

 Line Manager in Production, Construction maintenance

 Safety Manager

ONLINE Registration at http://www.niosh.com.my

For more information, please contact the secretariat :

Phone: 03-8911 3877/ 3889 (Ms. Halimatulsaadiah)                           

F : 03-8926 5655        Email :  seminar@niosh.com.my

Register Now!

Date : 28 Februari 2019

Fee : RM 100.00

Certificate : Yes 

Registration : Online System  / www.niosh.com.my
Payment : Cash Upon Registration

http://www.niosh.com.my/
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NO PROGRAME TIME DURATION

1 REGISTRATION 08:30 – 09:00 30 M

2 INTORDUCTION TO INCIDENT INVESTIGATION 09:00-10:30 1 H 30 M

3 TEA BREAK 10:30 – 11:00 30 M

4 LEGAL REQUIREMENTS 11:00 – 12:00 1 H

5 NADOPOD 12:00 – 13:00 1 H

6 LUNCH 13:00 – 14:00 1 H

7 INCIDENT INVESTIGATION METHODOLOGY 14:00 – 15:30 1 H 30 M

8 INCIDENT ANALYSIS 15:30 – 16:30 1 H

9 CERTIFICATE / TEA BREAK 16:30 – 17:00 30 M

ACCIDENT REPORTING AND INVESTIGATION 

PROCEDURE
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Ergonomics In The Workplace:

Risk Factors And Control Methods

Poor posture at work is a major cause of head, back or neck pain, 

strain injury, musculoskeletal disorders (MSDs), and work stress, 

resulting in not only poor employee health but also lost time and 

productivity.

Ergonomics Risk Factors

Ergonomic risk factors are aspects of a job that can cause 

biomechanical stress on the employee, such as highly repetitive 

tasks, awkward postures, forceful exertions, static postures over a 

long period of time, cold temperatures, and localized pressure into 

the body part. Exposure to one or more ergonomic risk factors 

could cause or contribute to MSD.
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Control Methods

There are several control methods employers can implement to reduce ergonomic risk 

factors exposure in the workplace:

• Conduct ergonomic analyses to measure risks for each job, identify, implement and 

continually evaluate solutions

• Use engineering controls to eliminate excessive force and awkward postures and allow 

workers to maintain optimal joint positions

• Provide safe and effective procedures as well as necessary tools (such as carts and 

dollies for lifting or carrying) for completing work tasks safely

• Rotate workers between workstations and tasks to prevent extended time of performing 

a repetitive task

• Implement rests or stretch breaks to increase recovery and avoid prolonged static 

postures

• Provide proper lifting and other work techniques, and ergonomics training to employees

Ergonomics In The Workplace:

Risk Factors And Control Methods
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3 Tips on How To Improve Posture

To live and work healthily, each and every one of us must be responsible for

reducing our exposure to ergonomic risk factors. Start by noticing your posture and

identifying what you are doing wrong if you are experiencing back, head or neck

pain. Here are three quick tips to improve your posture:

1. Sit up straight, align your ears, shoulders and hips in one vertical line. Avoid

unbalanced postures like crossing legs, leaning to one side or hunching

shoulders.

2. Avoid sitting or doing a repetitive task for a long period of time. Take a quick

break every half an hour to walk, stretch or stand.

3. While standing, distribute your weight evenly on both hips.

Gaining a solid understanding of proper postures and ergonomics’ basic principles to

improve your daily habits, along with getting yourself equipped with the right tools

and regularly exercising outside of work will help you prevent MSD, reduce pains

and work stress. Remember, small changes can make a big difference!

Sources: http://blog.clicksafety.com/ergonomics-in-the-
workplace-risk-factors-and-control-methods

Ergonomics In The Workplace:

Risk Factors And Control Methods

http://blog.clicksafety.com/ergonomics-in-the-
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This new edition builds on the success of the first edition. It has been enhanced to embrace

new topics including Due Dilgence, EHS Auditing, Process Safety Auditing, and a chapter

summarizing auditing with the relevant ISO standards. The rest of the book has been updated

to fit with the guidance and requirements set out with the changes in the ISO standards. The

goal of this book remains the same, to provide a "down to earth" guidance for managers and

specialists in organizations who are committed to improving their safety, health, and

environmental performance, but are not sure where to start or do not wish to employ

consultants to do this for them, They do it themselves using this book.

Editorial Reviews

Review

"The book’s breadth makes it far more than just another publication on the dry, albeit

important subject of SHE auditing with reference to ISO standards. Pain delves into topics

that would make me consider buying a copy even though I’m not an auditor. The chapter on

process safety auditing, for instance, gives a useful insight into how you could adapt this

approach to improve standard audits or even workplace inspections. I also enjoyed the

chapter on due diligence. For those of us involved in mergers and acquisitions this provides

handy advice on what to think about and also how to determine the risks.

The biggest draw, however, is Pain’s inclusion of an audit checklist (with verification

statements) for 60 key areas of SHE risk. When I first graduated I was a safety consultant and

had to write something similar for my company. It took me an age to complete and it wasn’t

particularly exciting. Pain has taken all the drudgery away. Readers can access his free audit

protocol through the website of his employer, Solway Consulting Group, after you register for

a password.

When this book landed on my desk I wasn’t sure how useful it would be. Reading it convinced

me. Although auditors and consultants will benefit most from it, others in non-specialist SHE

audit roles will find useful tips on how to develop their skills. I would consider buying this book

for the chapter on due diligence alone; it has helped me to advance my thinking in this

important area.“

JOSH Magazine, April Issue 2018

2nd Edition, Kindle Edition

by Simon Watson Pain (Author)

https://www.amazon.com/Simon-Watson-Pain/e/B0031Y1LVE/ref=dp_byline_cont_ebooks_1
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About the Author

Simon W. Pain is an award winning independent Safety, Health, and Environmental Management consultant

based in Scotland. He has a wealth of health, safety, and environmental management experience in various

manufacturing industries gained over the last thirty-seven years.

Simon is a chartered mechanical engineer with more than thirty-two years experience in senior management

positions with British Steel, ICI, and DuPont’s engineering, manufacturing, research, and corporate functions. He

has been advising company executives at the board level on safety, health, and management issues for the last

twelve years. He spent many years as Divisional Safety, Health, and Environmental Manager for ICI and DuPont;

the latter is widely regarded as the world benchmark company for health and safety standards. During the last

twenty years he has developed novel techniques in health and safety training and communication, which were

commended by the Institute of Occupational Safety & Health in November 2004. He has subsequently developed

the unique SHEEMS emergency management system for small businesses. It is through this work that he has

been awarded Best International Health & Safety Consultancy – Scotland and also International Health & Safety

Consultancy of the Year – 2017.

As a consultant, Simon specializes in raising awareness and motivating senior managers to achieve a paradigm

shift in health and safety awareness. He does this by using the high-impact approach and making the subject

interesting and fun.

He is an expert in auditing, especially at the management level and personally designed and developed the ICI

audit protocol system to ensure that auditing standards were consistent. As a Det Norske Veritas-trained auditor

he has led audits not only in the United Kingdom, but also in the United States, Japan, Belgium, and the

Netherlands. He regularly carries out lectures and training for health, safety, and environmental auditing.

He is a Fellow of both the U.K. Institute of Mechanical Engineers and the Institute of Energy and a chartered

member of the Institute of Occupational Safety & Health. He was also a member of the U.K. government’s

Energy Best Practice Committee and a board member for the Solway River Purification Board until the formation

of the new Scottish Environment Protection Agency.

Simon graduated in Mechanical Engineering from the University of Birmingham and obtained his postgraduate

qualifications in health and safety from the University of Loughborough.

More information at www.solwayconsulting.com

by Simon Watson Pain (Author)

2nd Edition, Kindle Edition

https://www.amazon.com/Simon-Watson-Pain/e/B0031Y1LVE/ref=dp_byline_cont_ebooks_1
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