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complete mailing address, phone, fax, and e-mail address of the corresponding 

author. 

 

2. Manuscripts must be in double spacing on A4-sized paper using 11-point type 

with bold for headings (font: Times New Roman) 

 

3. Manuscripts must be in double spacing on A4-sized paper 10- point (font : Times 

New Roman) for the paragraph after heading and with page numbers. 

 

4. 
Organisation of material for original research should follow standard reporting 

format - "Introduction", "Methodology", "Results", "Discussion" and 

"Conclusion".  

 

5. 
For editorials, review articles, short communication and case studies, appropriate 

headings should be inserted to provide a general outline of the material. 

 

 

6. 
Clarity of language and presentation are essential, and should avoid unnecessary 

technical terminology. The publication uses English spelling (UK). 

 

 

7. An abstract, up to 250 words, should accompany the manuscript. This should 

summarize the study and include the subheadings "Introduction", "Methodology", 

"Results" and "Conclusion". 

 

8. 
Authors must include five keywords or phrases for indexing. 

 

9. All references must be formatted in accordance with the Publication Manual of 

the American Psychological Association (APA), Sixth Edition. 

 

10. All tables should be kept simple and clear, and should be referred to in the text. 

They should be numbered, titled, and typed using double spacing on separate 

pages in the order of which they are referred to in the text. Title for table should 

be above table.  

 

11. Illustrations including diagrams and graphs should be sharp, noise free and of 

good contrast. They should accompany the manuscript on separate sheets and 

numbered consecutively in the same order as they are referred to in the text. Line 

drawings should be in black ink on a white background and lettering size must be 

large enough to permit legible reduction whenever necessary. 

 

12. All equations must be clearly typed, tripled-space and should be identified or 

numbered accordingly 

 

13. Manuscript in Microsoft Word format  

14. Complete a declaration form.  

15. Define all abbreviations  



 

Guidelines For Contributors (Journal of Occupational Safety and Health) 

The Journal of Occupational Safety and Health is concerned with areas of current information in occupational 

safety and health issues in Malaysia and throughout the world. 

 

General Guidelines 

 Manuscripts should be sent to the Secretariat, Journal of Occupational Safety and Health, 

Communication, Business and Information Dissemination Division (CBID), NIOSH, Lot 1 Jalan 15/1, 

Section 15, 43650 Bandar Baru Bangi, Selangor, Malaysia (fax: 6 03-8926 5655, tel: 6 03 

89113879/38673871, email: journal@niosh.com.my). Please send hardcopy and/or softcopy of original 

submissions. 

 Prepare manuscripts in accordance with the guidelines given below; 

 Submit a cover sheet including: article title, author(s) name(s), affiliation(s), and complete mailing 

address, phone, fax, and e-mail address of the corresponding author. If at any time during the review or 

publication process this contact information changes, please contact the secretariat with the updated 

information. 

 Manuscripts must be in double spacing on A4-sized paper using 11-point type with bold for headings 

(font: Times New Roman) and 10- point (font : Times New Roman) for the paragraph after heading 

and with page numbers. 

 Organisation of material for original research should follow standard reporting format - "Introduction", 

"Methodology", "Results", "Discussion" and "Conclusion".  

 For editorials, review articles, short communication and case studies, appropriate headings should be 

inserted to provide a general outline of the material. 

 Clarity of language and presentation are essential, and should avoid unnecessary technical terminology. 

The publication uses English spelling (UK). 

 An abstract, up to 250 words, should accompany the manuscript. This should summarize the study and 

include the subheadings "Introduction", "Methodology", "Results" and "Conclusion". It may not be 

necessary for all subheadings to be included, based on the nature of the manuscript.  

 Authors must include five keywords or phrases for indexing. 

 Each author should complete a declaration form. 

 Define all abbreviations. 

 Permission to reproduce published material must be obtained in writing from the copyright holder and 

acknowledged in the manuscript. 

 Keep a copy of the manuscript for reference. 

 The editorial office retains the customary right to style. 

 All material submitted for publication is assumed to be submitted exclusively to the journal unless 

otherwise stated. 

 Copyright of all material published lies in NIOSH Malaysia. 

 Once your manuscript is accepted for publication, it may be reproduced with the consent, stored in the 

retrieval system or transmitted in any form or by any means, electronic, mechanical and photocopying 

with the consent and permission by the publisher. Application for permission should be addressed to : 

CBID, NIOSH, Lot 1, Jalan 15/1 Section 15, 43650 Bandar Baru Bangi, Selangor Darul Ehsan, 

Malaysia. e-mail: journal@niosh.com.my 

 

 

 

 

 



References: 

All references must be formatted in accordance with the Publication Manual of the American Psychological 

Association (APA), Sixth Edition. 

 

For example: 

Journal Articles: 

Smith, A.B., Adams, K.D., & Jones, L.J. (1992). The hazards of living in a volcano. Journal of Safety Research, 

23(1),81-94. 

 

Book: 

Perez, A.K., Little, T.H., & Brown, Y.J. (1999). Safety in numbers. Itasca, IL: National Safety Council. 

 

On-line Publication: 

National Institute of Occupational Safety and Health. Sick Building Syndrome. 

www.niosh.com.my/safetytips.asp?safetyid=1 (accessed October 2004) 

 

Government Publication: 

Ministry of Health Malaysia & Academy of Medicine Malaysia (2003). Clinical Practise Guidelines on 

Management of Obesity 2003. 

 

Tables: 

All tables should be kept simple and clear, and should be referred to in the text. They should be numbered, 

titled, and typed using double spacing on separate pages in the order of which they are referred to in the text. 

Title for table should be above table.  

 

Illustrations: 

Illustrations including diagrams and graphs should be sharp, noise free and of good contrast. They should 

accompany the manuscript on separate sheets and numbered consecutively in the same order as they are referred 

to in the text. Line drawings should be in black ink on a white background and lettering size must be large 

enough to permit legible reduction whenever necessary. All photographs submitted must be of good quality and 

printed on glossy paper. The author’s name, short title of the paper and figure number must be written on the 
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Mathematical Notation and Equations: 
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If you send a computer disk with your submission, please label it with the author(s) name(s) and manuscript 
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